MYHULUUNAJBHOE KA3EHHOE YUYPEXJIEHUE
AHXEPO-CYTXKEHCKOI'O IFOPOACKOTI'O OKPYT'A
«PYHKHHOHAJIbBHO-AHAJIUTHYECKHUHU HEHTP»

ITPUKA3

ot 23.08.2018r. Ne61

O6 yrBepkaenuu IIpasun o6paboTku nepcoHaNbHBIX JAHHLIX, OCYIleCTBIsIeMOl 0e3
HCI0JIL30BAHHA CPEeICTB AaBTOMATH3ALHH, MYHHIIHNAJILHOI0 Ka3€HHOT0 yUpe)KIeHHUs
AHkepo-CyIKeHCKOro ropoackoro okpyra « ®yHKIHOHAIbHO-AHAJIHMTHYeCKHIil EeHTP»

B coorBerctBun ¢ TpeGoBaHusMu IloctaHoBnenus IlpaButensctBa P® ot
01.11.2012 N 1119 "O6 yTtBepxaeHru TpeOOBaHHI K 3alUTe MEPCOHANBHBIX JAaHHBIX
IpH UX 00paboTKe B HHOOPMALMOHHBIX CUCTEMAX MEPCOHATBHBIX JaHHBIX",

IIPUKA3BIBAIO:

1. YrBepauts [IpaBuna oO6paboTKH mepcoHanbHBIX AAHHBIX, OCYIIECTBISEMOMN Oe3
UCIIOJIb30BaHUS CPEJCTB aBTOMATHU3alMH, B MYHHUIIMNAILHOM Ka3éHHOM YYpeXIEeHHUU
AHnxepo-Cy1KeHCKOro ropoJckoro okpyra « OyHKIMOHAJIFHO-aHATIUTUYECKUH [IEHTP
COTJIaCHO NMPHUJIOKEHHUIO.

2. KoHTponp 3a BBINOJIHEHHEM JAHHOIO IpUKa3a BO3JOXKUTh Ha HaydajJbHUKA
opuauyeckoro otaena A.B. Moaens.

C.A. Beiic



IIpunoxenue
K npukazy MKY «DALD
oT 23.08.2018r. Ne61

ITPABHJIA

00paboTKH NMepCOHAJILHBIX JaHHBIX, OCYHIECTBJIsIEMOH 0€3 HCIOJIb30BaAHHS
cpeacTB aBTOMATH3allHH, B MYHHIHNIAJILHOM Ka3é HHOM YupexXJIeHHH AHxKepo-
CynkeHCKOro ropoackoro okpyra « ®yHKIHOHA/IbHO-AHAJTHTHYECKHH LEHTP»
1. O6mne mosoxeHus

1.1. Hacrosmue IlpaBuna o6paboTKu NnepcoHalbHBIX JAaHHBIX, OCYILLIECTBIsEMOMN Oe3
HCIIOJIb30BaHUs CPEJICTB aBTOMATHU3alMd B MYHMIMIIAJIBHOM Ka3€HHOM YUYpeXIECHUU
Amnxepo-CyKeHCKOro ropoJickoro okpyra «®yHKIIMOHaIbHO-aHATUTUYECKHI LIEHTP,
YCTaHABIUBAIOT IMOPANOK 0OOpabOTKM NEPCOHANBHBIX [JAHHBIX MYHHULHUIIAJbHOM
Ka3€HHOM yupexxJeHHH AHxepo-CyIKeHCKOro ropockoro okpyra « @yHKIIHOHAIBHO-
aHANIMTHYECKUI LIEHTP» 06e3 UCIONb30BaHUs CPEACTB aBTOMATH3aLIMH.

1.2. IlpaBuia o00pabOTKH  mepcoHaJbHBIX JaHHBIX, OCyllecTBIsemMoir  Oe3
HCIIOJIb30BAaHUsI CPEACTB ABTOMATH3allMH, OCYIIECTBISIOTCS € Yy4yeToMm TpeGoBaHUH
IlonoxxeHuss 06 ocobeHHOCTIX 0OpabOTKH MEepCOHANBHBIX NAHHBIX, OCYIIECTBISEMON
0€3 HUCIONB30BaHUA CpPEICTB AaBTOMAaTH3allUM, YTBEPXAEHHOrO IOCTaHOBJIEHUEM
IIpaButensctBa Poccuiickoit @enepanuu ot 15.09.2008 r. Ne 687 «O6 yTBepxaeHUH
Ilonoxenuss 06 ocobeHHOCTAX 00pabOTKH MEPCOHATBHBIX NAHHBIX, OCYIIECTBISIEMOM
0e3 UCIIOJIb30BaHUs CPEACTB aBTOMATH3ALIUMY.

2. TepmuHBI H onpeaeeHHs

- OnmnepaTtop - rocyJapCTBEHHBII OpraH, MyHULIMNAJIBHBIN OpraH, IOPUAUYECKOE WU
¢u3nyeckoe JMIO, CaMOCTOSTEJbHO WM COBMECTHO C JpPYTMMH JIMLIAMHU
OpraHu3yolMe U (UIM) OCyLIECTBIsOIINE 00paboTKy NEPCOHANBHBIX NAHHBIX, @ TAKKe
olpefensione Uedd O0OpabOTKH NEepPCOHANBHBIX [aHHBIX, COCTaB IME€PCOHAJIbHBIX
JaHHBIX, nomyexamux obpaboTke, pAeidcTBUs (omepauuu), COBEpIIaeMblE C
NEePCOHAJILHBIMH 1aHHBIMHU.

- O6paboTka mepcoHaJbHbIX MAaHHBIX - EHCTBHs (Olepaluu) C MEepCOHANTbHBIMU
JaHHBIMM, BKJIIOYass cOoOp, CHCTEMATH3allMl0, HAKOIUIEHHE, XpaHEHHEe, YTOYHEHHE
(oOHOBNIEHHE, W3MEHEHHUE), HCIOJIb30BaHUE, pacnpocTpaHeHue (B TOM 4YHUCIe
nepeaauy), obe3nuuruBaHue, OJIOKUpPOBaHHE, YHUUTOXXEHUE NTEPCOHANIBHBIX JaHHBIX.

- IlepconanbHble daHHble - Jro0as HHQOpPMAIUsA, OTHOCALIASACA K MpPSMO HIH
KOCBEHHO OIPENEICHHOMY WJIM ompenaensieMoMy (QuU3H4YecKoMy JHLy (CyOBeKTy
NEePCOHAIbHBIX JaHHBIX).

- MarepnaabHbIH HOCHTEJb — MAaT€pUAJIBHBIM OOBEKT, B TOM 4YHCIE (PU3HUECKOE
nojie, B KOTOPOM HH(pOpMallUs HaXOAUT CBOE OTpa)k€HHWE B BUAE CUMBOJIOB, 00Opa3oB,
CUTHAJIOB, TEXHHUYECKUX peLIeHUH U MNpPOLECcCOB, KOJUYECTBEHHBIX XapaKTEPUCTHUK
$GU3UUECKUX BEJTUYUH.



- O6e3IHYHBAHHE MEPCOHAJbHBLIX [aHHBIX — OEHCTBUS, B pe3yJabTaTe KOTOPBIX
CTAaHOBHUTCS HEBO3MOXHBIM 0€3 HCIOJIb30BaHUs JOMOJHUTENBHOM HHpOpMaluu
ONpeNeNuTh MPUHAMIEKHOCTh IEPCOHANBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
NEPCOHANBHBIX JAHHBIX

- YHHYTOKeHHe IMepPCOHAJIbLHbIX /[JAHHBIX — JEHCTBUS, B pE3yJbTaTe KOTOPBIX
CTAHOBUTCSI HEBO3MOXHBIM BOCCTAaHOBUTH COJEP>KaHHUE IEpPCOHAIBHBIX [aHHBIX B
MHGOOPMAIIMOHHOM CHCTeME NEPCOHANBHBIX NAHHBIX W (UJIM) B pe3ysbTaTe KOTOPBIX
YHUYTOXAIKOTCSI MaTepUaIbHbIE HOCUTENHN NIEPCOHABHBIX JaHHBIX.

3. OcobGeHHOCTH OPraHu3auuu 00paboTKH NepCOHAIbHBIX JaHHBIX,
ocyllecTB/IAeMO# 0e3 HCMO0J1b30BAHHS CpeCTB ABTOMATH3ALHH,
B MYHHLHNIAJbHOM Ka3éHHOM y4pe:KIeHHH AHkepo-CyaxeHCKOro ropoackoro

okpyra « PyHKUHOHAJIbHO-AHAJIUTHYECKHH LEHTP»
3.1. Tlepconanshbie naHHble (nanee — [1J[H) mpu ux o6paboTke, ocymecTBiseMon Oe3
UCIIOJIB30BaHUsl  CPEACTB  aBTOMATH3alliM, JOJDKHBI  000COONSATBCS OT  HWHOH
uHbOpMallK, B YacTHOCTH MyTeM (UKcallMd HUX Ha OTAENBHBIX MaTepHaJbHBIX
HOCUTENSIX NEePCOHABHBIX JaHHBIX (Aanee — MaTepuasbHbIE HOCUTENH ), B CIIELIMAJIBHBIX
paszenax Wi Ha noisx ¢dopm (61aHKOB)
3.2. Tlpu dukcauuu mNepcoOHaNbHBIX [OaHHBIX Ha MaTEpHAJbHBIX HOCUTEIAX He
gonyckaeTcsi ¢UKcauus Ha OJHOM MaTepUajJbHOM HOCHUTENE NEePCOHAIBHBIX IAHHBIX,
uend, oopaboTKM KOTOpPBIX 3aBeOMO He COBMecCTUMBI. [[nsi oOpaboTku pa3invyHBIX
KaTeropuii NMepCOHANbHBIX [NaHHBIX, OCYIIECTBISEMON 0€3 HCIOJIb30BaHHS CPEICTB
aBTOMATH3allMHk, ISl KaXAOW KaTeropud IMEepPCOHaNbHBIX [JaHHBIX  JOJDKEH
MCIIOJIB30BaThCS OTAEIBHBIN MaTepUanbHbIA HOCUTEb.
3.3. Tlpn ucnonp30BaHWM THUNOBBIX (GOPM TOKYMEHTOB, XapaKTep HH(OpMalUU B
KOTOPBIX MpeanojaraeT WM OOMYCKaeT BKJIIOYEHHE B HUX NEPCOHANBHBIX NTAHHBIX
(manee — TunoBas popMa), IOJKHBI COONMIONATHCS CIEIYIOLIUE YCIOBUSA:

TUnoBass GopMa WIM CBS3aHHBIE C HEW JOKYMEHThl (MHCTPYKLMS IO e€e
3aM0JIHEHHIO, KAPTOUYKH, PEECTPhl WU KYpPHaJbl) MOJKHBI COAEPKAaTh CBEAEHUSA O LIENH
00paboTKH MEepCOHANBHBIX AAHHBIX, OCYLIECTBISIEMOM 0€3 HCIOJIb30BaHUSA CPEICTB
aBTOMaTH3alllMK; UMs (HaMMEHOBaHUE) U agpec orneparopa; pamMuiunio, uMs, OTYECTBO U
anpec cyObeKTa NnepcoHalbHbIX JaHHBIX;

HMCTOYHHK IMOJYyUYEeHUS MEPCOHANBHBIX JAaHHBIX; CPOKH 00pabOTKU MEePCOHANBHBIX
JaHHBIX; TepeYeHb JeHCTBUH C TNEPCOHANBHBIMH JaHHBIMH, KOTOpble OyayT
COBepIIAThCs B Npolecce ux o0paboTky; obdlee ONnMcaHue UCIIONIb3YEMBIX OIIEPATOPOM
croco60B 00pabOTKH NMEPCOHANBHBIX JAHHBIX;

TUMoBas ¢opMa JOHKHA IMpefycMaTpuBaTh I[0J€, B KOTOPOM CYOBEKT
NEPCOHANBHBIX AaHHBIX MOXET IOCTaBUTh OTMETKY O CBOEM COIVIACMM Ha 00pabOTKy
NEPCOHANBHBIX  JAHHBIX,  OCYIIECTBIseMyl0  ©e3  HCIIONb30BaHHUS  CPEICTB
aBTOMAaTH3allMi, — TMPH HEOOXOAMMOCTH IOJNY4YEHHUs ITUCBMEHHOro COrJlacusi Ha
00paboTKy MepcoOHaNbHBIX JaHHBIX;

TUMoBas ¢opMa AOMXKHA OBITH COCTaBJI€HAa TaKMM 00pa3oM, YTOOBI KaXKIbIH H3
CyOBEKTOB, NEPCOHANBHBIX JAHHBIX, COAEPKAUIUXCS B JOKYMEHTE, UMeNl BO3MOXKHOCTh
03HAaKOMHTHCS CO CBOMMH IMEPCOHANIBHBIMU JaHHBIMHU, COAEp)KalUUMHUCSA B JOKYMEHTE,
HE HapyIas MpaB U 3aKOHHBIX UHTEPECOB UHBIX CyOBEKTOB N1€PCOHANBHBIX JaHHBIX;



TUMNOBas popMa JOHKHA UCKIIIOYATh O0OBEIMHEHHE TTOJIeH, peJHa3HauYeHHBIX IS
BHECEHUs MEPCOHANBHBIX JaHHbIX, LeJH, OO0pabOTKH KOTOpBIX 3aBEIOMO HeE
COBMECTHUMBI.

34. Ilpu HecoBMecTMMOCTH Ilened  oOpabOTKM  IMEepCOHANbHBIX  JAHHBIX,
3a()MKCUPOBAaHHBIX Ha OJJHOM MaTepUalbHOM HOCHUTEJNE, eClIi MaTepUalbHbIi HOCUTENb
HE IO3BOJISIET OCYILIECTBIATh 00paboTKy MepCOHaNbHBIX JAHHBIX OTAENBHO OT JIPYTUX
3a(DUKCUPOBAaHHBIX Ha TOM JK€ HOCHTENIe IMEePCOHANBHBIX JAHHBIX, IOJKHBI OBITH
OPUHATH Mepbl MO0 OOECNEeUeHHI0 pa3AebHOW 00pabOTKH MEepCOHANBHBIX JAHHBIX, B
YaCTHOCTH:

-TIpY  HEOOXOIUMOCTH HCIOJB30BAaHUS WM  PACIpOCTPAaHEHUS OMNpeleeHHbBIX
NEPCOHAJIBHBIX JAHHBIX OTHENbHO OT HaxXO[ALIMXCS Ha TOM )K€ MaTepuajbHOM
HOCHUTENIE  JPYIMX  MNEPCOHANBHBIX  JAHHBIX  OCYLIECTBISETCS  KONUPOBAHHE
NEPCOHANIBHBIX JIaHHBIX, MOJIEKAIMX pPaclpOCTPaHEHUID WJIM HCIOJIb30BaHHUIO,
Coco0OM, HUCKITIOYAIOIIUM OJTHOBPEMEHHOE KOMHMPOBAaHUE NEPCOHANbHBIX JaHHBIX, HE
nojajexalmmx  paclpoOCTpaHEHHI® W HCHOJIB30BAHUIO, U HCIOJb3yeTCs
(pacnipocTpaHsieTcsl) KOMUs NepCOHaIbHbIX JaHHBIX;

npu HEOOXOIUMOCTH YHHUYTOXXCHHs WM OJIOKUPOBAHHUS YaCTH TMEepPCOHAIBHBIX
JAHHBIX, YHUYTOXaeTcs WM  OJOKUpyeTCs  MaTepHallbHbId  HOCHUTENb  C
NpeBapUTEIbHBIM KONUPOBAaHUEM CBEIEHWH, HE MOJUIeXAIIUX YHHUTOXEHUIO WIH
OJIOKUpOBaHUIO,  CIOCOOOM,  HUCKJIIOYAKIIMM  OJHOBPEMEHHOE  KOIMHPOBAaHHE
NEepCOHANIBHBIX JaHHbIX, MOAJEKAIUX YHUUTOXXECHHUIO UK OJIOKUPOBaHHUIO.

3.5. YHuutOxeHue wid 00e3NUYMBAaHUE YacTH MEPCOHANBHBIX JaHHBIX, €CIH JTO
JOMyCKAaeTCsi MaTepHaJbHBIM  HOCHUTENIeM, MOXET [pPOU3BOJIUTHCA  CIIOCOOOM,
UCKJTIOYAIOIIMM JalbHeHIIyo 00paboTKy 3THX MEPCOHANBHBIX JaHHBIX C COXpaHEHHUEM
BO3MOXHOCTH OOpabOTKM WHBIX JaHHBIX, 3a@UKCUPOBAHHBIX Ha MaTepualbHOM
HOCUTEJIE.

3.6. TpeboBanus, mpeaycMoTpeHHble mnyHKTamu 3.4 u 3.5 Hacrosmumx [Ipasui,
IPUMEHSIOTCS TaK)XKe B Cllydyae, eclii HeoOXoauMo obecreunTs pa3aesbHyro 00paboTky
3a()UKCUPOBAaHHBIX Ha OJHOM MAaTepUaJbHOM HOCHTeNle MEPCOHAJBHBIX AAHHBIX H
UHpOpMaIUH, HE ABISIOIICHCS MePCOHATBHBIMU 1aHHBIMH.

3.7. YTouHeHHEe TMEepPCOHAIBHBIX AaHHBIX MPH OCYIIECTBIEHWH HUX 0OpaboTku Oe3
UCIIOJI30BAaHUS CPEACTB aBTOMATH3allMd IMPOU3BOJUTCS IyTeM OOHOBIEHUS WIH
U3MEHEHUS JaHHBIX Ha MaTepuajJbHOM HOCHUTENe, a €eClId 3TO He JOIyCKaercs
TEXHUYECKUMHU OCOOEHHOCTSMU MaTepUaJbHOrO HOCHTENS, — yTeM (DPUKCallMM Ha TOM
’Ke MaTepuaJbHOM HOCHTEJIe CBEeJCHHH O BHOCHMBIX B HUX W3MEHEHHUSX, MO0 MyTeM
W3rOTOBJIEHHUST HOBOI'O MaTe€pUaJbHOTO HOCUTENS C YTOYHEHHBIMH I€PCOHANIBHBIMU
JAHHBIMM.

4. Mepbl 1o obecneyeHH10 6€30NaACHOCTH NEPCOHAIBHBIX JAHHBIX NMPH HX
o6paboTke, ocyliecTB/IsIeMOil 6e3 HCMOJIL30BAHUS CPeICTB ABTOMATH3allHH
B MYHHIIHNIAJILHOM KAa3&éHHOM yupe:kIeHHH AHxepo-Cy1KeHCKOro ropoacKoro
okpyra « DyHKUHOHAJIbHO-AHAJTHTHYECKHH LHEHTP»

4.1. O6paboTka nepcoOHaNbHBIX JAHHBIX, OCYyIIeCcTBseMas 0e3 UCIONb30BaHUS CPEICTB
aBTOMAaTH3allii, JOJDKHA OCYILECTBIATHCS TakuM oOpa3oM, 4TOOBl B OTHOILUEHHUH
KaXZIOW KaTeropuu MEPCOHaNbHBIX JaHHBIX MOXHO OBUIO OINpeAeNuTh MeCTa XpaHEHUs
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NEPCOHANBHBIX AaHHBIX (MaTepUalbHBIX HOCHUTENel) M YCTAaHOBUTH IE€PEUYEHb 1ML,
OCYILIECTBISIOMHUX 00pabOTKy MEPCOHANBHBIX JaHHBIX JIN0OO UMEIOIUX K HUM JOCTYTI.
4.2. HeobxomuMo ofecrneyuBaTh pas3fielbHOE XpaHEHHE MEPCOHAIBHBIX JaHHBIX
(MaTepuanbHbIX HOCHTENEH), 00pabOTKa KOTOPBIX OCYILECTBISETCS B Pa3IMYHBIX
nessx.

4.3. Yyer JNOKyMEHTOB MO 00pabOTKe MEepPCOHAIBHBIX JITaHHBIX 0€3 HCIOJIb30BaHUS
aBTOMaTU3UPOBAHHBIX CUCTEM JOJKEH NPOU3BOIUTHCS OTJI€NIbHBIM
nenomnpousBoacTBoM. Ha nokyMeHTax nomkHa ykaspiBaThesl oMeTka «llepcoHanbHble
JlaHHbIe». JIOKyMEHTBI JOJKHBI XpPaHUTHCS B HQJIeXKHO 3alupaeMbIX mkadax u cerdax.
Kiroun ot HHMX, a Takxe OT MOMEIIEHUH JOJKHBI HaXOJUTHCS Yy OTBETCTBEHHBIX 3a
JlaHHY10 paboTy JHIL.

4.4, Ilpu ob6paboTke MepPCOHAIBHBIX MAHHBIX HEOOXOIUMO COOIIOAAThH CleAyHOIIHe
TpeOOoBaHUS:

K paboTe [AOMycKalTCs TOJBKO JHIA, Ha3HAYeHHble COOTBETCTBYIOIIHUM
pacnopsbkeHHueM;

Ha mnepuox oOpaboTKK 3amuinaeMoil HHPoOpMalud B TMOMEIIEHHWH MOTYT
HaXOJUTbCA JULA, JOMYyIIEHHblE B YCTAaHOBJIEHHOM IMOpsike K oOpadaTbiBaeMoO
uHbOpMaluK; JOMYCK JPYIMX JIML MOXET OCYLIECTBIATBCS C pa3pelieHus
npejcCTaBUTeNs HAaHUMAarens (padoroarens);

JOJDKeH OBITh HUCKIIOYeH HeCaHKIIMOHUPOBAaHHBIM NMpPOCMOTp oOpabaThiBaeMoM
uHbopMaLuy.



